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	IMPORTANT DATES & CONTACT INFO 

Application Deadline:

April 14, 2011

Applications are due by 5:00 pm in the SFAC Office,

Or must be postmarked on or before the deadline by the U.S. Postal Service. Proposals sent via mail carriers other than USPS (i.e. UPS, FedEx, etc.) are subject to the in-office deadline.

The application mailing date is determined by the U.S. Postal Service mark, not by postmarks from office postage meters. Late applications or those sent via e-mail or fax will be deemed ineligible.
CAEG Committee to approve recommendations

May 10, 2011

Grant Period:

July 1, 2011 – June 30, 2012
Deliver proposals in person to:

Cultural Equity Grants

25 Van Ness Ave. 
(At Market St.)
Suite 200—Second Floor
Mail proposals to:

San Francisco Arts Commission

Cultural Equity Grants

25 Van Ness Ave., Suite 240

San Francisco, CA 94102
Contact:

Beatrice Thomas, Program Associate

beatrice.thomas@sfgov.org
415.252.2553

San San Wong, Director of Grants

sansan.wong@sfgov.org
415.252.2565
Connect with us:
CEG e-newsletter &website:


www.sfartscommission.org/ceg
CEG Facebook:

Preview.tinyurl.com/yk7g8s9
	
	Welcome

Each year, the San Francisco Arts Commission (SFAC) has the privilege of funding a wide spectrum of wonderfully engaging and challenging artistic projects rooted in communities and neighborhoods throughout our City. We are committed to enriching the lives of each citizen by providing and supporting quality arts and culture, reflective of San Francisco’s rich diversity. In these tough economic times, we take great pride in knowing that the Arts Commission is a key contributor to the creative and economic vitality of San Francisco’s world-class neighborhoods.

We invite you to learn more about all of the Arts Commission’s programs and activities, and to contact us with your questions, ideas and thoughts on how we might work better together in future years.

»» Luis R. Cancel, Director of Cultural Affairs

»» San San Wong, Director of Grants
www.sfartscommission.org/ceg
Cultural Equity Grants (CEG)

Provides support for the enrichment of San Francisco’s multicultural landscape, and are intended to ensure that:

»» 
all people who make up the city have fair access to information, financial resources and opportunities for full cultural expression, as well as opportunities to be represented in the development of arts policy and the distribution of arts resources;

»» 
all the cultures and subcultures of the city are represented in thriving, visible arts organizations of all sizes;

»» 
new large-budget arts institutions whose programming reflects the experiences of historically underserved communities flourish.

The historically underserved communities named in these guidelines—Native American, Asian American, African American, the Disabled, Latino, L/G/B/T, Pacific Islander, Women—have been so identified by the legislation which created Cultural Equity Grants for the specific purpose of the Cultural Equity Grants Program and not for any other purpose.


Arts for Neighborhood Vitality:

Grants for Neighborhood Festivals & Art Walks
The San Francisco Arts Commission champions the arts in San Francisco and believes that a creative cultural environment is essential to the City’s well-being. The Commission’s programs seek to integrate the arts into all aspects of City life. Arts for Neighborhood Vitality Grants (ANV) are administered by Cultural Equity Grants of the San Francisco Arts Commission, with support from Grants for the Arts (GFTA) of the San Francisco Hotel Tax Fund.
GRANTS
Arts for Neighborhood Vitality Grants supports art walks and neighborhood festivals where art and culture are a main component. Applicants may apply for a grant to support a festival or an art walk, but not both. Grants will be awarded directly to the applicant, who will be responsible for managing the project and the budget. 
· Applicants must identify a San Francisco neighborhood.

· Projects addressing underserved neighborhoods are given priority.
· Projects can be awarded up to $2,500.
· Projects must provide a 50% match to grant award. 

· Grant Period: July 1, 2011–June 30, 2012.
GOALS
Arts for Neighborhood Vitality Grants seeks to support efforts where neighbors—residents, artists, schools, services, businesses—come together to share and celebrate the diverse arts and cultural assets that make their neighborhoods unique and rich. We believe that our neighborhoods and communities benefit from a more active role for the arts in shaping our urban environments. 
· To encourage creative activities that celebrate, preserve and enrich a neighborhood’s cultural environment.

· To enhance the character of a neighborhood through highlighting community-valued arts and culture.

· To promote community understanding and foster positive neighbor interactions across diverse communities through neighborhood arts and culture.

· To encourage collaborations between arts and non-arts neighborhood entities such as schools, stores, libraries, galleries, etc.
· To enliven neighborhood spaces with arts and culture.

· To provide enhanced arts and cultural activities that adds value to the lives of residents and visitors.
· To provide access to arts and culture in underserved neighborhoods.
WHAT WE WILL FUND
What We Do Not Fund

· Capital improvement projects

· Programs in the schools during school hours

· Awards for competitions

· Food or hospitality expenses 

· Non-arts entertainment costs (balloons, clowns, face-painting, bouncing castles, etc.)

Examples of What We Do Fund
· Artistic and cultural performance fees (musicians, dancers, theater groups, etc.)
· Project-related administrative expenses
· Art supplies for engagement activities taking place during the event
· Permit and insurance fees 
· Staging or technical equipment, up to $500, for the presentation of artistic performers
Marketing and promotion costs associated with outreach for the event

FUNDING POLICIES
Please read this section carefully to ensure that your proposal is eligible. Selection for funding determined through SFAC staff review based on eligibility, available funding, attention to reaching underserved neighborhoods and ability to meet stated goals. If you have any questions, please contact staff prior to submitting an application.

Organization and Program Eligibility 

This grant is open to any organization that meets all of the following:

· Organization’s mission statement is focused on the community served. 
· Organization has a continuing and stable presence in neighborhood. Applicant must show an established relationship within the neighborhood they serve. 
· Organization and project must be San Francisco-based. Organization must be housed with its mailing address in San Francisco. Project must be a public event in San Francisco.

· Organization must provide a 50 % cash match of the grant.
· Organization must be in good standing with all previously received grants from the San Francisco Arts Commission. Organizations in default are not eligible for funding until the term of the default period has passed. See page 5 for default policies.
· Organization must be tax-exempt with 501(c)(3) nonprofit status; OR is a fiscally sponsored project of a tax-exempt organization. 
· Organization cannot receive funding from other Arts Commission or GFTA programs for this project. (For example: Community Arts and Education, Gallery, Public Art, Grants for the Arts Parades/Annual Celebrations)

· Organization can demonstrate the cultural or artistic need(s) of the community served.
· Programs must be completed within the Grant Period from July 1, 2011 to June 30, 2012. A final report must be submitted within three months from the end of the grant period.
· Grantees must credit “Arts for Neighborhood Vitality Grant of the San Francisco Arts Commission” in all printed material relating to the funded program. 
· Human Rights Commission Non-Discrimination Documentation Form: Grantees must be certified as meeting the legally mandated non-discrimination and equal benefits requirements of the City of San Francisco. Please note that this is a one-time process but it is extensive and can take several months. If you have employees to whom you provide benefits, you will have to prove that these benefits are extended equally to employees with domestic partners and employees with spouses. All decisions are at the sole discretion of the Human Rights Commission. Recipients of past funding from the City should already be registered as in compliance. Contact Cultural Equity Grants staff if you are unsure.

· Insurance: The City of San Francisco requires that all grantees (or their fiscal sponsors) have general liability coverage of at least $1 million each occurrence and $2 million aggregate. Grantees must also have Commercial Automobile Insurance of at least $1 million. In addition, grantees are expected to comply with California’s Workers Compensation Insurance requirements. Proof of sufficient insurance and certification that the City of San Francisco is covered by such insurance is required for the life of the grant. Waivers for Workers’ Compensation and Automobile insurance may be available in particular cases.

Grant Disbursements
The full grant amount will be issued upon the completion of the project and submission of a satisfactory final report. In the event that a project has not been completed or reporting is overdue, grant funds may be revoked and subsequent grants may be withheld. See default policies for more details. Cultural Equity Grants staff reserves the right to depart from a payment schedule when circumstances warrant. 

Reports, Extensions and Default Policy

Final Reports
Grantees must submit a satisfactory final report within 90 days of the end of the grant period. If a final report is not received within those 90 days, the grantee will have breached the Grant Agreement and be considered in default. Grantees are responsible for submitting a timely report. A reminder will not necessarily be sent at the end of the grant period. The most up-to-date report forms are always available for download from the CEG website: www.sfartscommission.org/ceg
Extensions & Project Modifications
Extension requests are meant to facilitate communication and keep CEG staff updated on the status of projects. During the grant period, grantees may submit a formal letter to the Director of Grants outlining changes to their grant project, including a revised grant timeline and, as needed, a budget update. Almost all extension requests are approved if the project retains the spirit and intent of the original grant, adequate rationale has been provided and the request is received before the end of the grant period.
Projects may be extended beyond the end of the original grant period, with a corresponding extension to the final reporting requirements. However, the maximum allowable extension is two years from the end of the original grant period. After that point, projects will be considered in default.

Default Policy
If a final report is not received in a timely manner, the grantee will have breached the Grant Agreement and be considered in default. Grantees in default will be ineligible to apply to Cultural Equity Grants for a period equal to the time they are in default (the period from end of their grant window until a complete final report is received), with a minimum period of ineligibility of twelve months. In addition, any remaining balance on the grants in default will be dissolved.
In those cases when there are outstanding reports for a project for which an individual artist and an associated organization may have received grant support for different project phases, both artist and organization will be held accountable and in default. 

THE APPLICATION PROCESS
Please prepare the following items and assemble them according to the guidelines.
1. Application Form: Fill out the application form completely, with as much detail as possible. 
2. Project Budget Form and Budget Notes
3. List of all staff members with their title and role in the proposed project.
4. List of Board of Directors with their affiliation, length of time served, and term expiration.
5. 501(c)(3) IRS tax determination letter for you or your fiscal sponsor.

Preparing your Application 
Once you’ve filled out the forms, please prepare the application in the following manner:

· Put the Applicant’s name on every page and item you submit.

· Use the forms provided. 

· Budget must demonstrate the 50% cash match of the request.

· Submit two double-sided copies of all the required forms and attachments (except for the actual work samples). Be sure to keep an additional copy for yourself.
· Do not staple.

Additional Information on Budgets
Budget and Budget Notes represent the financial plan for your project. It is to your advantage to explain your budget in numerical detail in an additional budget notes page (limit one page) using the numbers on each budget line. Briefly indicate your plans for obtaining additional support and whether it is secured. Indicate whether you’ve had previous success with certain support sources. Discuss any large support or expense items that you think might be questioned by the panel. 

Project budgets should not project a deficit. If you have a significant fund balance, detail your plans/policies for it. If you had significant in-kind support, discuss them in your notes.
Submitting an Application for Consideration
Submit two copies of your proposal with the appropriate attachments and work samples to the Cultural Equity Grants Program office by 5:00 p.m. on the day of the deadline. 
You may also choose to have it postmarked by the US Postal Service by that date. Please note we do not accept postmarks from office postage meters. In fairness to others, we cannot accept late applications. An application may be deemed incomplete and ineligible if the organization does not provide the complete set of information in the appropriate format by the deadline.

Deliver proposals in person to:

Cultural Equity Grants

25 Van Ness Ave. 
(At Market St.)
Suite 200—Second Floor
Mail proposals to:

San Francisco Arts Commission

Cultural Equity Grants

25 Van Ness Ave., Suite 240

San Francisco, CA 94102

ARTS FOR Neighborhood VITALITY Application Form
ORGANIZATION CONTACT AND INFORMATION
GRANT APPLICANT

STREET ADDRESS

MAILING ADDRESS IF DIFFERENT
CONTACT PERSON AND TITLE

DAY PHONE 
EMAIL 
SUPERVISOR’S DISTRICT OF OFFICE

SUPERVISOR’S DISTRICT OF PROPOSED PROJECT

APPLICANT SIGNATURE

CHECK THE BOX IF YOUR GROUP IS A 501(C)(3) ORGANIZATION:  FORMCHECKBOX 

YEAR FOUNDED: 
IF NOT A 501(C)(3) ORGANIZATION, STATE OTHER EXEMPT CATEGORY: 
PLEASE LIST THE THREE MOST RECENT SFAC GRANTS RECEIVED:  

	GRANT NAME 
	YEAR AWARDED

	     
	     

	     
	     

	     
	     


ORGANIZATION BUDGET SUMMARY 

	CHECK
 FORMCHECKBOX 
  CY or   FORMCHECKBOX 
  FY


	LAST COMPLETED YEAR:      
	CURRENT YEAR:      
	NEXT PROJECTED YEAR:      

	INCOME
	     
	     
	     

	EXPENSE
	     
	     
	     

	SURPLUS/(DEFICIT)
	     
	     
	     

	ACCUMULATED SURPLUS/(DEFICIT)
	     
	     
	     

	SIGNIFICANT IN-KIND
	     
	     
	     


Organization Name _________________________________

ORGANIZATION MISSION STATEMENT 

	     


PROJECT INFORMATION
GRANT REQUEST AMOUNT $     












TOTAL PROJECT BUDGET $     
EVENT DATE      




















EVENT LOCATION      


PROJECTED NUMBER OF VENDORS 
PROJECTED NUMBER OF ATTENDEES 
PERCENTAGE OF YOUTH ATTENDEES 
WHAT YEAR DID THIS PROGRAM BEGIN? 
TOTAL NUMBER OF ATTENDEES LAST YEAR (IF APPLICABLE) 
DISCIPLINES REPRESENTED

 FORMCHECKBOX 
  DANCE

 FORMCHECKBOX 
 LITERARY ARTS
 FORMCHECKBOX 
 MEDIA ARTS

 FORMCHECKBOX 
 MUSIC    
 FORMCHECKBOX 
 THEATER ARTS  FORMCHECKBOX 
 VISUAL ARTS 

 FORMCHECKBOX 
  FOLK & TRADITIONAL ARTS, PLEASE SPECIFY      
PROJECT SUMMARY

Describe program in 100 words or less. Include a description of the public event and how grant funds will be used.

	     


CERTIFICATION 

i certiFy tHat, to tHe Best oF my knowledGe, tHe applicant Fully meets all tHe eliGiBility requirements AND tHe data in tHis application and any attacHments IS true and correct

autHorized siGnature oF AppLicAnt      






















DATE      

print name AND TITLE      

Organization Name _________________________________

FISCAL SPONSOR SECTION—PLEASE FILL-OUT IF YOU ARE USING A FISCAL SPONSOR. 

NAME OF SPONSORING ORGANIZATION      
CONTACT PERSON AND TITLE      

MAILING ADDRESS       
DAY PHONE      









MOBILE      











FAX      
EMAIL       

















WEBSITE      
YEAR OF INCORPORATION AS A 501(C)(3) ORGANIZATION:      
FISCAL SPONSOR ORGANIZATION BUDGET SUMMARY 

	CHECK
 FORMCHECKBOX 
 CY or   FORMCHECKBOX 
  FY
	LAST COMPLETED YEAR: 
     
	CURRENT YEAR:      
	NEXT PROJECTED YEAR:      

	INCOME
	     
	     
	     

	EXPENSE
	     
	     
	     

	SURPLUS/(DEFICIT)
	     
	     
	     

	ACCUMULATED SURPLUS/(DEFICIT)
	     
	     
	     


MEMORANDUM OF UNDERSTANDING 
Our organization agrees to act as fiscal sponsor for the applicant and project listed above. All parties have discussed and agreed to the responsibilities of fiscal sponsorship.

SIGNATURE OF GRANT APPLICANT:

PRINT NAME      

























DATE      
SIGNATURE OF FISCAL SPONSOR:

PRINT NAME      

























DATE      
Organization Name _________________________________

PROGRAM QUALITY
1. Describe the proposed festival or art walk including the goals you are trying to accomplish; the neighborhood your event serves with description of the cultural or artistic need; and the planned cultural or artistic events, performances, and activities at the festival or art walk. Summarize any partnering neighborhood venues, businesses or institutions that will be participating and any activities they will be hosting as part of the festival or art walk. (No more than 1,000 words)
	     


2. Please describe your outreach strategy. How will you reach your community to ensure that you achieve the goals outlined in Question 1? Who will be involved in this process (other organizations, community groups, corporations, etc.)? How will these organizations assist you? (No more than 450 words)
	     


Organization Name _________________________________

3. Please describe your implementation plan and project timeline. Highlight key personnel and their roles and responsibilities. Summarize any additional secured resources. (No more than 350 words)
	     


4. Please explain how you will evaluate the event’s success. Be sure that evaluation strategies and outcomes line up with the goals of the festival or art walk. (No more than 250 words)

	     



Organization Name _________________________________

5. Present the program budget. Place an asterisk next to committed income and be sure to demonstrate a 50% match. You must include budget notes on a separate sheet.
INCOME
1. Admissions

     

2. Contracted Services 
     

3. Corporate/Business
     

4. Foundations

     

5. Individuals

     

6. Federal Government
     

7. State Government

     

8. Local Government (other than ANV grant requested) 
     

9. Other (specify in BUDGET NOTES) 
     

10. Subtotal (must total 50% of GRANT request)
     

11. In-Kind


     

12. Grant Request

     

13. TOTAL EVENT SUPPORT
     

14. EXPENSE


Project Budget

SFAC grant allocation
15. Personnel
16. Artistic


     

     

17. Administrative


     

     


18. Technical and Production

     

     


19. Other Services (detail in budget notes)

     

     

20. Subtotal Personnel Expense

     

     

21. Non-Personnel

22. Production/Exhibition Expenses

     

     

23. Facility Expenses/Space Rental

     

     

24. Materials and Supplies

     

     

25. Marketing/Promotion 

     

     

26. Insurance


     

     

27. Other Project Expenses (specify in budget notes) 

     

     


28. Contingency


     

     

29. Subtotal Non-personnel Expense

     

     

30. In-kind contributions

     

     


31. Total Project Expenses

     

     

Arts for Neighborhood Vitality


2010-2011


Guidelines + Application


Grant Period: July 1, 2011 – June 30, 2012








Application Deadline


April 14, 2011


5 p.m. in SFAC Office





The San Francisco Arts Commission


Luis R. Cancel, Director of Cultural Affairs








Cultural Equity Grants
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