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San Francisco Arts Commission
Cultural Equity Grants 

Grantee Name: ______________________________

FINAL REPORT
Organizational Grantees-Infrastructure, Planning & Capital Grants
Including Creative Space, Cultural Equity Initiatives – Level 1 & 2, Native American Arts & Cultural Traditions – Building Sustainable Arts
This document allows you to type directly into it. Please print and send in by email or postal mail to San Francisco Arts Commission Cultural Equity Grants 25 Van Ness Avenue. Suite 345 San Francisco, CA 94102. Please note that any invoices for remaining grant funds must be received as a hard copy with original signature.
checklist of required elements:
Please be sure to include all elements in your submitted report. Reports are considered incomplete until all required pieces have been received. 
 FORMCHECKBOX 
 Project Summary
 FORMCHECKBOX 
 Report Narrative
 FORMCHECKBOX 
 Budget Report
 FORMCHECKBOX 
 Third Party Proofs of Payment (receipts, cancelled checks, invoices indicating the amount has been paid, etc.) for expenses over $100. (Required only for expenses covered by grant funds)
optional materials:
 FORMCHECKBOX 
 DVD or CD of project documentation
For capital projects, we strongly encourage submitting at least a few digital images documenting your project. These may be included in future CEG reporting, archival and promotional information.

 FORMCHECKBOX 
 Press Clippings
 FORMCHECKBOX 
 Project Promotional Materials (brochures, postcards, posters, etc.)
If you have a remaining balance on your grant and you are not in default, please include a signed, hard copy of your invoice (Appendix C) to receive a disbursement on your grant:

 FORMCHECKBOX 
 Signed Invoice (Appendix C)
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I. Project Summary:

Grant Number:      
(grant numbers are in the format: year-grantacronym-number; ex – 08CEI1-6)

Grant Window: (mm/yy):        To:       (on first page of grant agreement)
Did you request an extension?  FORMCHECKBOX 
  Extension granted through      
Please note that any grantees without an approved extension will be considered in default if their final report is not received within 90 days of the end of their grant window. Grantees in default will be ineligible to apply to Cultural Equity Grants for a period equal to the time they are in default (time equal to the end of the grant window until a complete final report is received) with a minimum ineligible period of one fiscal year. The remaining balance on the grants in default will be dissolved.

Grantee Name:      
Grantee SF Supervisor District of Residence:      
Your district number can be found at: http://gispubweb.sfgov.org/website/nuviewer/monsmap.asp.
Fiscal Sponsor (if applicable):      
Contact Person, Title:      
Address:      
Telephone:        E-mail:      
Project Statistics:
Statistics should only include project components funded by the grant project (ie-San Francisco-based) unless otherwise noted.
Cultural Equity Initiative (CEI)  & Native American Arts & Cultural Traditions – Sustaining the Art projects:

1) Please list the basic categorical goal(s) of your grant and any statistical impact you have seen in relation to that goal due to your project activities. (add lines as necessary)
	Goal 
	grant impact

	Example: Staffing
	+.75 FTE

	Example: Individual Donor Development
	+$3,000 indiv. donor donations; +55 donors

	     
	     

	     
	     

	     
	     


2a) If your project involved significant partnerships/collaborations with other organizations or public institutions list them here:      
2b) Number of those community partners who are non-arts institutions:      
3a) Public Events funded by the grant (performances, workshops, exhibitions, etc.), if applicable to your project:

Venue



District



Audience in Attendance

     



     



     
(add rows as needed; District numbers can be found at: http://gispubweb.sfgov.org/website/nuviewer/monsmap.asp)
3b) Total number of Public Events, if applicable:      
3c) Total Direct Audience reached, if applicable       Over/under expectation (circle)
3e) Total Number of Artists Directly Served/Participating in Project (this may include artists serving in planning or organizing roles):      
3f) Number of those artists paid or receiving honoraria from the project:      



Creative Space (CRSP) – capital improvement projects:

1) If your project impacted the usable programming space available to your organization, What is the approximate change in available square footage?:      
2) Since you have made the changes to your space, have you seen a shift in your audience numbers?        Revenue tied to the space (rental income, etc.)?       
3) Notable details about the impact of the changes to the space:      
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II. Project Narrative:

1) Project Summary 

Summarize the outcomes of the project in 200 words or less. Highlight significant lessons learned, successes and challenges.


Narrative Questions
2) How did your project go (artistically, logistically or financially)? If your project was centered on a planning process, what were the results of your planning? 
     


3) What worked? What didn’t? Why? 
     


4) How did you evaluate your successes and/or setbacks? What were the results of this evaluation?
     


5) What did this project do for your organization? How have you incorporated the lessons learned into your future work? How did this project impact your organizational capacity? Now that the project has been completed, what are your plans for sustaining (or maintaining) the changes?
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III. Budget Report:

1) Please fill out the following chart (or attach an equivalent report) reflecting your project budget vs. actuals. Budget numbers should reflect your proposed (application) budget. Include budget notes to explain any significant variances.
	
	budget
	
	actual

	Income:
	
	
	

	
Earned
	
	
	

	
	
	
	

	
Contributed
	
	
	

	
Individuals
	
	
	

	
Businesses
	
	
	

	
Foundations
	
	
	

	
Fundraising Events
	
	
	

	
Federal Government
	
	
	

	
State Government
	
	
	

	
Local Government
	
	
	

	
Other
	
	
	

	
CEG Grant
	
	
	

	
	
	
	

	total income:
	
	
	

	
	
	
	

	Expense:
	
	
	

	
Personnel
	
	
	

	
Artistic
	
	
	

	
Administrative
	
	
	

	
Technical & Production
	
	
	

	
Other Services
	
	
	

	
subtotal personnel
	
	
	

	
	
	
	

	
Non-Personnel
	
	
	

	
Production/Exhibition Expenses
	
	
	

	
Facility Expenses/Space Rental
	
	
	

	
Materials and Supplies
	
	
	

	
Marketing/Promotion
	
	
	

	
Insurance
	
	
	

	
Fundraising Expenses
	
	
	

	
Other Project Expenses
	
	
	

	
Contingency
	
	
	

	
Subtotal non-personnel:
	
	
	

	
	
	
	

	total expense:
	
	
	

	
	
	
	

	Project Net:
	
	
	


2) What additional funding (if any) was leveraged by this grant? 
a. Funders?       



b. Additional amount leveraged? $     
3) Detailed expense report
Only include expenses covered by your grant. Expenses listed here should correspond to the receipts/third party proofs of payment attached to this report. Please remember that any remaining grant funds are disbursed on a reimbursement basis and must be expended in order to be invoiced.
	Description of expense 
	Payee
	Date Incurred
	Amount



	Example: Artist fee
	Jane Smith
	12/31/00
	$2000

	     
	     
	     
	$     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


Total:

$     *

* Total expenses should equal your full grant amount.

Remember to attach copies of third-party proof of payment for expenses over $100 (receipts, cancelled checks, invoices indicating the balance has been paid, etc.)

I certify that, to the best of my knowledge, that the information contained in this final report is true and correct.
Signed: ________________________________________Date:      
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