
Insurance 
Requirements & 
Waivers 
 
• Required: general liability, 

auto, and workers 
compensation (WC) 
 

• Payments cannot be processed 
without up-to-date insurance 
certificates or fully executed 
insurance waivers 
 

• Insurance can be waived for 
auto and WC, but not general 
liability.  
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Commercial General Liability Insurance
Requirement: Commercial General Liability Insurance with limits not less than one million dollars ($1,000,000) each occurrence Combined Single Limit for Bodily Injury and Property Damage, including Contractual Liability, Personal Injury, Products and Completed Operations;
Valid Reason for Waiver: Requesting organizations must have a budget is below $100,000. Individual artists are not automatically exempt from the General Liability requirements. Grantee project activities must either be covered by the insurance of the presenting venue or they must purchase event insurance. If the Risk Manager's office determines that the project risk is low, lower levels of coverage may be acceptable. If the venue will be covering the event through their liability coverage, the Risk Manager will technically not waive the insurance requirement but considers the waiver declaration confirmation of alternate coverage. The Risk Manager has sent an email (on file with SFAC accounting staff) confirming that a payment can be made to the vendor in this case even if there is technically no waiver (as long as there is confirmation of other coverage). 

Workers Compensation Insurance
Requirement: Worker’s Compensation, with Employers' Liability Limits not less than one million dollars ($1,000,000) each accident;
Valid Reason for Waiver: There are no employees as per State Labor Code. The people who work with the organization are volunteers or according to IRS Man. 5(10) 43 qualified as independent contractors.

Business Automobile Liability Insurance
Requirement: Business Automobile Liability Insurance with limits not less than one million dollars ($1,000,000) each occurrence Combined Single Limit for Bodily Injury and Property Damage, including Owned, Non-Owned and Hired auto coverage, as applicable;
•	Does your organization own vehicles? If yes, you must have the coverage as stated above.
•	If your organization does not own any vehicles but employees, volunteers or contractors use their personal vehicles for business purposes, does your Commercial General Liability cover non-owned or rented vehicles? Coverage may be provided under your Commercial General Liability Insurance ― please see your policy statement or speak with your insurance agent for specifics.
Valid Reasons for Waiver: A vehicle will not be used for any purposes related to the contract’s scope of work. The Risk Manager will sometimes also be willing to waive full, commercial auto insurance for individuals using their personal vehicle if they can provide proof of personal automobile insurance coverage that is at least at the State minimum level.




Endorsement 
 
• The “City and County of San 

Francisco, its officers, agents, 
employees" must be named as 
additional insured  
 

• “San Francisco Arts 
Commission” must be listed as 
a certificate holder.  
 

• Additional insured must be 
listed through an attached 
schedule or endorsement to be 
legally valid. 
o (Listings of additional 

insured in the "Descriptions 
of Operations" section of 
the certificate are not legally 
valid.) 
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The Controller's Office mandates that no payments can be made on grant agreements or contracts without valid insurance certificates on file. A certificate of current coverage must be submitted for three forms of insurance: general liability, workers compensation, and business automobile liability.

The certificate holder should say the following:
San Francisco Arts Commission
Attn: Community Investments
401 Van Ness Avenue, Suite 325
San Francisco, CA 94102

The “City and County of San Francisco, its officers, agents, employees" should be named as additional insured and the San Francisco Arts Commission should be listed as a certificate holder. Additional insured must be listed through an attached schedule or endorsement to be legally valid. (Listings of additional insured in the "Descriptions of Operations" section of the certificate are not legally valid.)



